
Buying a TAC Ebook – step by step ‘cheat sheet’  

Go to the Bookstore and search for a title that is of interest.  Note that if it is available in an ebook format, the ending of 

the Item Number will be “-EBK”.   

To read more information about the title, click on the blue, underlined title for details and a full description.  Put the 

number of copies you want to purchase in the ‘Quantity’ field beside the title and click “Add to Cart”.  

 

When you have added all of the publications you want to purchase to the Cart in this way, from the Cart, click 

“Continue”.  The first step of the checkout process is to enter the purchase and shipping information. Once this is 

entered, click “Order Summary” at the bottom of the page.  

 



The order summary lets you confirm that the items in the order are what you wanted, and at the price you expected.  If 

these are fine, “Payment Options” of Credit Card and Paypal options are offered.  When one of these is selected, you will 

be asked for the related account details.  After the payment details are entered, click “Submit Order”.  An order 

confirmation will be shown onscreen.   

For ebook purchases, an email with the details of how to setup your Vitalsource Bookshelf account and download the 

ebook software to your devices will be sent to you also.  This email will also include the License Code that you’ll need 

to download the document to your devices.   

 

 

 

  



Follow the outlined steps.  First create an online Vitalsource Bookshelf account.  The link to start this process is in ‘step 

1’ of your purchase confirmation email.    

 

After you’ve created the Online account, redeem the ebook as per ‘step 2’ in the email.  To access your ebook on your 

devices, when NOT connected to the Internet, follow ‘step 3’ by downloading the Vitalsource Bookshelf software to your 

device(s).  Bookshelf limits your downloads to 2 computers and 2 mobile devices per account.   

 

Select the device that you’ll be using and follow the instructions to download and install the software on your device(s).   

 

  



After the software is installed, restart your computer and launch the software.  You’ll need to sign in using your email 

and password that you created when creating the online Bookshelf account.  Click on ‘all titles’.  All your TAC ebooks will 

show on your account.  Right click on the cover image and select ‘Download Book’ to download each title.  

 

Double click on the title to open the book.  The table of contents and section headings will show on the left.  The book 

will show on the right.  You can navigate through the book by either scrolling through the pages or clicking on the Table 

of Contents to bring you to the start of a particular section.   

 



OR, you can search the ebook for a particular word or phrase using the search feature at the top left (over the contents).  

All results will show in the left and you can navigate through the results and see the search term highlighted on the 

corresponding page.   

 

You can also highlight any passages in the publication using several different colour-coded options; or write a 

note/comment for future reference.   

 

For more details on ebooks, limits on printing and copying, and more, visit  

http://tac-atc.ca/en/frequently-asked-questions  

http://tac-atc.ca/en/frequently-asked-questions

