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Committee MEeting Report
	Committee:
	

	Date:
	


Membership
	Peak attendance (approximate)

	Members:
	Observers:

	Membership changes (names and membership types of incoming/outgoing members)

	


Focus topics (notable topics of discussion that will lead to action)
	Focus topic
	Overview and relevance
	Ongoing/future Committee actions pertaining to topic

	
	
	

	
	
	

	Other notable meeting discussions

	


Volunteer projects in progress 
	Volunteer project (new or ongoing)
	Status

	
	

	
	

	For new volunteer projects, please also complete a project proposal form


TAC Learning Program
	Suggested webinar topic
	Contact 
(name and organization) 
	Instructional webinar 

(on TAC products) 

or 

Discovery webinar 

(on non-TAC case studies/best practices)

	
	
	

	
	
	


Please return Report to Secretariat within two weeks of Committee in-person meeting.
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